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ROLE PROFILE


	Function
	 Commercial

	Job Title
	Trainee Quantity Surveyor  

	Grade
	C2
	

	Reporting Lines
	Reports to
	Managing Quantity Surveyor

	
	
	

	
	
	

	
	Direct Reports
	n/a



	
Aim of the role

The purpose of the role will include; Supporting the Commercial team in producing tender packs; Chasing sub-contractor prices; General Commercial admin; Updating Commercial trackers (procurement); Supporting Commercial admin; Running commercial reports for CVR's.

Responsibilities and Duties

· Supporting the Commercial team in producing tender packs, assisting in CVR process, tender review, valuations
· General Commercial admin;
· Raising Subcontract orders;
· Raising Subcontract payment certificates;

Knowledge Skills and Experience

· A minimum of 4 GCSE’s at grade 4 or above and a minimum level 3 qualification at A-level or equivalent;
· Interest in construction; we would agree a path to support you in achieving degree level qualification or chartered membership of the RICS;
· Good with numbers and attention to detail;
· Willing to learn and be curious and committed to both your development and the role;
· This role will boost skills and knowledge within the business area;
· In the role you will gain transferable skills;
· The business will support day release for qualification study;
· Strong IT literacy.



	[bookmark: _Hlk208482577]Our Key Pillars 

	Customer Focus
	

· Every decision we make revolves around delighting our customers

	Passion for Building
	
· We approach each project with unwavering enthusiasm

	Sustainability
	
· Understanding our environmental footprint by incorporating eco-friendly practice and materials into our communities

	Lasting Community
	
· We create communities with a sense of belonging and a legacy for generations to come

	Belief in Better
	
· We are committed to delivering homes that are the definition of excellence
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